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1. How to change keyboard to other
languages’ input?



1. How to change keyboard to other languages’ input?

Step 1: Click on the words
labelled “ENG” at bottom

rignt corner.

A$

: right corner.

11:02 AM

f  ENG
4 47472020

e Step 2: Select the
Chinese (Simplified, Singapore) a p p ro p ri ate key b Oa rd a n d

Microsoft Pinyin

T i you can start keying in
correct language.

Language preferences

.09 AM

& ENG 51

4/4/2020



Question: What happens if | do not see the Chinese language option?

rignt corner.

English (Singapore)
US keyboard

Chinese (Simplified, Singapore)
Microsoft Pinyin

Step 1:

Tamil (India)
Murasu Anjal Click on language
Language preferences
= Notes Il Comments
11:09 AM E
4/4/2020 1
Settings —= X
@ Home Region & language
Find a setting L | Country or region Related settings
Additional date, time, & regional
Time & Language Windows and apps might use your country or region to give you settings
local content
. . Administrative language settings
Date & time | United States v
Advanced keyboard settings
A7 Region & language
Languages
O speech guag Have a question?
Windows display language Get help
Windows features like Settings and File Explorer will appear in this ste p 2:
language.
Make Windows better
English (United States) v

Give us feedback

Click on “Add a language”.

Preferred languages

Apps and websites will appear in the first language in the list that
they support.

Add a language

.72 English (Singapore) A
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ntd
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dl

Choose a language to install

e —  —

Chinese] )/ X

\J

(e ARFFIE)

SR (HTINE)

P (EBEFRITHR)
Chinese (Traditional, Hong Kong SAR)

thaZ R RITT I R)
Chinese (Traditional, Macao SAR)

Py (&

Chinese (Traditional, Taiwan)

B3 Get more languages for free in the Microsoft Store

Step 3:
_____——— Type “Chinese”

Step 4:
" Select“thx (FH0E)




2. How to type math equations in SLS?



2. How to type math equations in SLS?

* For questions involving math and you need to input formulas,
mathematical workings:

Q1:

1
Formula for KE = ;mvz

‘ h

il

Please calculate KE for an object of mass 8 kg moving at 12 m/s. Please show your working.

W B / A - =~ WorksSans Formats { ¥~ i=- EH- @ & Toolip

N

\ “ ‘ Cancel ‘ LaTeX | Manual

Step 1: Step 2: ‘
Select this symbol to start You can start keying in

keying in Math equations formulas as necessary.



3. How to upload photos/docs onto Google
drive via SLS



3. How to upload photos/docs onto Google drive via SLS

* Look out for a link to Google folder that is given by teacher in SLS or whatsapp.

On SLS:
Please try uploading your file via the following link: My Drive > HBL Homework ~ ‘2,
Folders
Upldad your file to the correct class, correct subject. B Mathematics BB Engiish B3 craftandTech
Step 1: Step 2:

Click on the hyperlink (it
should be in light blue or
other colours)

Select the relevant subject,
dates and class.



Step 3:

Click on the
ll+” icon

[&

De

B % ©

Priority

My Drive

Shared with me

Recent

Starred

Trash

Storage

12.6 GB used

My Drive > - > Sec4 5

Files

@

Instructions to namin...

Step 4:

Click on the
“File upload”
and select
the files to
upload.

L Drive

9 Folder

File upload

der upload

B Google Docs
Google Sheets
Google Slides

More

E Storage

12.6 GB used

Q_ Search Drive

w

> e+ > Sec4d 5

......

Instructions to namin...




4. How to upload photos/docs onto Google
drive via mobile?



4. How to upload photos/docs onto Google drive via mobile?

Step 1:

Download the google drive app if you do not have it on your phone. Go to “Google Play Store” or
“App Store” to download the google drive app.

Step 2:

Look out for a link to Google folder that is given by teacher in SLS or whatsapp. Click on the link.



Step 3: Select the appropriate folder on your mobile device

Step 4: Click on the “+” sign on the page ®‘ e H

NNNNN

Step 5: Select the file or picture to upload R



5. How to join a zoom meeting?



{ Search

Download the ZOOM Cloud

Meetings
NMeet
dPp D 5
4.6 % %k kK Noq 4+

* You can download the app
via Apple or Google Play

StO e This version requires iOS 8.0 or later
Meeting/webinar features:
- Mute original audio with languag: more

What's New Version History
Version 4.6.7 2w ago

Preview

Start or join a meeting instantly




Click
(o . . ]) Start a Meeting
J O I q a m e e t I n g Start or join a video meeting on the go

e .
/TN
| & U
\\+ . //
P

Sign Up SignIn



<novv.|ng the s 850>
'\/I e etl n g | D Start] [ Send Invitation ] [ Edit ]

* Do ask your teachers fo
their Meeting ID to join
their Zoom meeting

Meetings Contacts Settings



Cancel Join a Meeting

Key In :
M e e't | N g | D Join with a personal link name

Personal Meeting ID

If you received an invitation link, tap on the link

123 456 7890 again to join the meeting

JOIN OPTIONS

Don't Connect To Audio

Turn Off My Video
1 2 3
ABC DEF
4 5 6
GHI JKL MNO
7 8 9
PQRS TUV WXYZzZ




Cancel Join a Meeting

and enter your 123456 7890 -
Name under B Join with a personal link name
”SCI’GEI’] namen

o
—-

If you received an invitation link, tap on the link
again to join the meeting

Note: Inappropriate names will JOIN OPTIONS
be r.emoved from me.etmg and Don't Connect To Audio
disciplinary actions will be taken

Turn Off My Video

Q WER T Y U I O P




Select
“call using internet
audio”

To hear others
please join audio

Call using Internet Audio

Cancel




Video Preview

Follow teacher’s instructions on
which to Select:

“Join without video”
OR

“Join With Video”

Always show video preview dialog when ‘
joining a video meeting

Join with Video

Join without Video



123-456-7890

The red screen is
the teachers’
screen

click on it to
change the view




123-456-7890

Click “ !

for options
(details in next slide)




123-456-7890

Click “ ” to ask

guestions

or

“ 7 tO Chat
Meeting Settings

gEt te a C f] e rS’ Virtual Background

atte ntlo ’] Raise Hand

Disconnect Audio

Cancel




Swipe left and
click

(( 7)

Only click on this
option when
prompted to do
SO




Safe Driving Mode

[ ]
‘ I ‘ < Your microphone is unmuted

(/ ,, Your video is stopped

to finish




3. Using Camscanner or Microsoft
Office Lens to convert images to
pdf format



Use of Camscanner or Microsoft Office Lens

X Your teacher may require you to take photos of your work but convert them to pdf file for easy
uploading into Google Classroom.
X The common app that can be downloaded onto mobile devices are
+ Camscanner

+ Microsoft Office Lens

X However, you may choose to use other apps to do so as well.

X The 2 images for Camscanner and Microsoft Office Lens are as follow:

D/
LY

Camscanner Microsoft
App Office Lens




5a) Using Camscanner — Android version

. ol B 3@ 101 s 10:03 m il 3 10t =" 10:04 Ml B - 10:04
y o :
:

< Capture €< testdoc2 B <

el ID Photo OCR Docs ID Card B ok Qu ol 1D Photo OCR Dacs 1D Card Book u

Step 1: Select Step 2: Take the Step 3: Click on Step 4: Name Step 5: Select
the mode - photos of the the "“tick” when your file in the the pdf icon at
Batch (multiple images. you are done. format desired top right hand

pages) orSingle by your teacher corner.



Ml RS 10t - 10:04

< testdoc2 Share

e

Remove watermark |
Scan

& g m

PDF Signa .. PDF Passw... File Compr...

=. i

Step 6: Click on
the “Share”
button at top
right

M1l R 10¢ . 10:04

Share via

Step 7: Select
the “"Google
Classroom App”

M1l R 104 - 10:04

M1l R & 10t = 10:05
X Share to Classroom <« Attach to
M ws 3
3E2/E3 2020 > oments WS

Due tode 8:00

Your work

Momentg worksheet 1

5l Attach to assignment

W test doc2 pdf

+ Add attachment

e ...,
Hand in

@ Test Lvss
@ testIvss@ives.edu.sg

Step 8: Click on Step 9: Select Step 10: Click

“Aftach to the assignment on “Handin"
assignment” title

Assigned

X




5b) Using Camscanner - iOS version

11:03 "' T

( CamScanner 04-24-2020 10.43.11

“Test P:! | \

w Select!

Share

= | Select!

(b) Select!

Step 1: Select Step 2: Take the Step 3: Tap on Step 4:Select Step 5: Tap on
the mode - photos of the the “Share” the pdficon the “Share”
Batch (multiple images. Tap on button. button at top

pages) orSingle the “tick” when right hand

you are done. corner.



x Share to Classroom
< Select assignment

Your work

3E2/E3 2020 b

Y] WhatsApp
E Attach to assignment
ﬁ Facebook Select either one

depending on your
0 LINE Teachers!

r@ Instagram

=] New post

Select!
@ Chrome

new doc 04-0:
v ; & Outlook

n C Notes
’ @ v
B Classroom
Instagr s Chrote
& Drive

@ Messenger

M Gmail
9 Google Maps

B snex

Save to CamScanner

_— Reminders

Step 6: Tap on Step 7:Select Step 8: Choose Step 9: Choose Step 10: Tap on
the 3 dots to Google “Attach to the assignment the “Hand in”

select more Classroom assignment” to attach to. bufton
apps.



5¢) Using Microsoft Office Lens — Android version

‘o ;H . J »
SeuguA linu 3nuosos muimeig viar) of 22900
PUPHADIMETIOVDR XA WrmaqumbazdVveegnuuoBisz I0qIAL\a\b\a:

:29qy! noifesup 1ns
eaayt-noifesup-aized-gniieo1-8S2LL Mzabie\n:

2aq3-noitzaup-xalqmoo-1om-ynimsa1a-EPASEE\2alits! 19

TOH9  0HAD 223MI2U8  TMIMUD0Q  JAADEITIHW

Step 1: Align the
image that you
want to take a
photo of. Snap
the photo and
then click
“Confirm”

< b3 e T @

Done >

]l 8] <

Step 2: Edit, add
text, crop or
anything if you
need to. Click
the bottom left
icon to add
more photos to
the same
document.

=

TiTLe  2020_04_27 07:14 Office Lens
SAVETO

s Gallery

[ Por
OneNote

E OneDrive

Word (OCR Document)

PowerPoint

Step 3: Change
the file name at
the top, then
click on PDF
option

Change Save location

Phone Storage

Hidayat's OneDrive

CANCEL 0K

] @] <

Step 4. Change
to Phone
Storage, then
click Save

Delete

(D Phone Storage > Documents > Office Lens

Step 5: Clickon
the “Share”
putton at
bottom right of
the file you
choose



X  Share to Classroom : €  Attachto

Google ClassroorﬁﬁTréini]jg%
-

B Attach to assignment

Your work Handed in

ﬁ 2020_04_27 08_39 Office Lens.pdf

M New post

Unsubmit

0®0@

Classroom WhatsApp Save to Drive Telegram

Ivss generic 02
@ Ivss.02@Ivss.edu.sg

Work submitted

1 (@)

Step 6: Select Step 7: Clickon Step 8: Select Step 9: Clickon
the "Google “Attach fo the assignment *Hand in”
Classroom App” assignment” HIE



5d) Using Microsoft Office Lens - iOS version

X HoObnT e

Step 1: Align the
image that you
want to take a
photo of. Snap
the photo and
then click
“Confirm”

X W aaTe

Step 2: Click on
the “batch”
icon at bottom
left corner to
add additional
photos. Click on
“Done” once all
photos are
taken.

3:57 Wl T - 3:57

Back Export to

Title 27/4/20, 3:53 PM Office Lens

M More Apps

Step 3: Select
“PDF" to save
your file in the
pdf format

Step 4: Save the Step 5: Click on
document in the document
your phone in storage

storage. space.



3:58 - 3:58 w =T

Done 27-4-20, 3:53 PM Office Lens( Done 27-4-20, 3:53 PM Office Lens(2) d]

Add Tags

Savein Keep

Step 6: Clickon Step 7:Select
the “Upload” the “More™
button at top option.

right corner

3:58
Done
Favourites

@) AirDrop

f-‘ Mail

Suggestions

Notes

€ Chrome

LINE
@ Pinterest

& Drive

@ Dropbox

WhatsApp

=

Q Messenger

Step 8:Select
the “Google
Classroom”
option.

x Share to Classroom

3E2/E3 2020

E Attach to assignment

| New post

Step 9: Clickon
“Atftach to
assignment”

Step 10: Select
the assignment
title

Your work

Step 11: Click
on “Hand in"



	Guide for students
	Content
	1. How to change keyboard to other languages’ input? 
	1. How to change keyboard to other languages’ input? 
	Question: What happens if I do not see the Chinese language option?
	Slide Number 6
	2. How to type math equations in SLS?
	2. How to type math equations in SLS?
	3. How to upload photos/docs onto Google drive via SLS
	3. How to upload photos/docs onto Google drive via SLS
	Slide Number 11
	4. How to upload photos/docs onto Google drive via mobile?
	4. How to upload photos/docs onto Google drive via mobile?
	Slide Number 14
	5. How to join a zoom meeting?
	Download the app
	Click �“Join a meeting”
	Knowing the Meeting ID
	Key in �meeting ID
	and enter your name under “Screen name”��Note: Inappropriate names will be removed from meeting and disciplinary actions will be taken���
	Select�“call using internet audio”
	Follow teacher’s instructions on  which to Select:��“Join without video”��OR ��“Join With Video”
	The red screen is the teachers’ screen��click on it to change the view�
	Click “more”�for options�(details in next slide)
	Click “chat” to ask questions ��or ��“raise hand” to get teachers’ attention
	Swipe left and click�“tap to speak”��Only click on this option when prompted to do so
	click�“done speaking” �to finish
	3. Using Camscanner or Microsoft  Office Lens to convert images to  pdf format
	Use of Camscanner or Microsoft Office Lens
	5a) Using Camscanner – Android version
	Slide Number 31
	5b) Using Camscanner – iOS version
	Slide Number 33
	5c) Using Microsoft Office Lens – Android version
	Slide Number 35
	5d) Using Microsoft Office Lens – iOS version
	Slide Number 37

